
 

 

How Supervisors approve Self-Administered competency 

Step 1  Log into ESR  

Step 2  Go to notifications 
 

Step 3 From worklist click 
on ‘To do 
notifications’ 

 
Step 4 Look Notifications 

with the heading 
Competency profile 
for 
Surname/Firstname  
and open 

 



 

 

Step 5  Click on 
attachments to 
view the 
competence 
framework 
document. 
The document can 
also be saved or 
printed form here 
using standard 
windows 
functionality 

 
Step 6  Approve the 

notification which 
provides the 
competence to the 
requestor. 
 
The screen will look 
like this with 
competence 
achieved and 
action approved 

 
 


