NHS

How to access an On-line Pay slip Mersey Care

NHS Foundation Trust

Community and Mental Health Services

To access the online pay slip, click on https://my.esr.nhs.uk this is the ESR login
link.

Use either Username and password or SMARTCARD to access ESR.
If using username and password it is the same as that used for E-Learning.

Once into ESR the first screen displayed is the ESR Dashboard. Go to the My Pay Details
Portal

NHS Electronic Staff Record

Log in with your credentials

Fiekds with an asterisk () ars required fieids

Usemame® ‘ ‘
(Example: 993JSMITHO1)

Password* ‘ ‘

Forgotten | Request | P: d | Unlock Account

Log in with your Smartcard

Access ESR by inserting your Smartcard and entering your PIN, and then selecting the "Log in via Smartcard'
button

Log in via Smartcard
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From this portal a number

My Pay Details o My Pay Details o of options can be taken.
3282 i 32829495 - E- View the current pay slip
learni Iy only by clicking on the
Deve! C
; latest pay date.
6 A ]
@ Other Actions | @ No P60 available

. View the latest P60 b
: @ No P11D available Y

Go & No P45 available clicking on the latest
Paperless = P60 date.
P Other Actions

View my pay slips button
Email me displays a further page
when Payslip @ allowing access to earlier
available @ months/years/pay slips, by

selecting the year and

month to view.

View my P60s displays a further page
allowing access to earlier
months/years/P60s, by selecting the
year and clicking on view report.

View P11D

View P45 from the leaver's dashboard.

The pay slip and P60 will be available as PDF files and can either be saved to a file on
your computer or phone or printed for future reference.

. . = H Wiew My
The following screen will appear once the or

View P60 button has been pressed. This allows saving. Click on the Save button which
offers the following options.
e Save will save in my documents.

e Save As allows saving to a specific place, Save
e Save and open allows you to save and open at once. Save as

Save and open

Do you want o epen orsave ePaysiinpdf 011 9KB) fiom esrtrainmhapp.ahsuk? Copen || sme (¥ Concd | x
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This is a sample pay slip and can be saved and printed from this screen by
clicking on file and print.

ePaysI.il.;:.pd'fw-‘A.doBe:Acrobat Reade

Edit View Window Help

To return to the portal click on

the portal ICON

B Open... Ctrl+O

Save Ctrl+S

Save As... Shift+Ctrl+S

Save as Other >
ﬂ] Share File

Rever

Close Ctrl+W

Properties... Ctrl+D
= print. Ctrl+P

Note when saving pay slips or any other personal information. Save it to
a personal folder not visible to anyone else,



